The Housing Authority of the City Salem
Assistant Property Manager

Under the direction of the Property Manager assists with the overall management of the public housing side of the Housing Authority of the City of Salem daily site operations and daily maintenance.

Requirements and Duties:
Two (2) years of property management experience required, and HUD experience and knowledge of HUD programs preferred. The ideal candidate will maintain residents’ files through the PHA-Web system which includes initial rentals, interim and annual recertifications, transfers, notifications to all residents/tenants. The candidate will be responsible for contact with contractors as needed regarding renovations, updates, tenant needs, and emergencies. Additionally, the candidate will be required to maintain a log or system to assure work has been performed as requested and order any necessary office supplies.

License Requirements:
Appointees will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

Qualifications & Skills
· Education: High school diploma required; an associate or bachelor's degree in business, public administration, or social sciences is preferred.
· Experience: 2 to 5 years of property management experience, specifically working with affordable housing, Low Income Housing Tax Credit units, or HUD programs.
· Certifications: Often require or prefer credentials like Certified Occupancy Specialist (COS), Tax Credit Specialist (TCS), or public housing manager certifications.   Certifications can be obtained after hire
· Skills: Strong leadership, budget tracking, conflict resolution, and proficiency in property management software (such as Yardi or PHA Web).

Candidates who are interested should email their cover letter, resume and references to the to cbailey@salemhousingauthority.org. Attention: Charles M. Bailey, Executive Director or mailed 205 7th Street, Salem New Jersey 08079. Deadline to submit resumes is Friday, September 11, 2026 at 4pm. 

